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Announcement
0747 2017
Work Rules and Regulations

In order to adjust the work conditions to suit with the modern times, Dusit Thani College would like to

announce the ‘Work Rules and Regulations’ as follows;

1. Working days: Monday to Friday will be working days from 08:30 - 17:30 hrs. (including lunch break)

2. For shift or other authorised schedule staff, one needs to be presented at work for five working days
and get two days off per week ( 9 hours per day including lunch break). The working schedules must

be assigned in an office instruction in advance and must be verified by supervisor.
3. Fingerprint recording system will be cancelled.
4. Working on holidays can be applied only for these following activities;

a) Proctoring
b) Competition or other related activities
c) Field trip

d) Other assigned activities by the college with written notice.

All must be approved and authorised in written notice from Vice President or Assistant President or

Director of Pattaya City Center.

5. The annual employee evaluation will be considered by utilising KPIs set by supervisor and

employee.

This regulation enforcement will be effective on from 16" October 2017 onwards.

Issued on 12" October 2017

(Assistant Professor Sarote Phornprapha, Ph.D)

President



