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MICROSORT TEANS

Go to https://www.office.com/

Welcome to Office

Click “Sign in” button on homepage.

Sign in by entering your Microsoft 365

. .

mm Microsoft username and password in field.

Signin For username, enter your student ID numtoer
with “@dtc.ac.th

No account? Create one!
Can't access your account? .
- and password, start with “Dtc”
and follow by your student ID numloer.
Back Next

B® Microsoft

< D
Enter password

FOR EXAMPLE

Username is student D number@dtc.ac.th
Password is Dtcstudent ID number

Username is 2XXXXXXXXXXXX@dtC.acC.th
Password is DEC2XXXXXXXXXXXX

A If there is any problem accessing the app or signing in, please contact Information Technology Unit
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Click “Let’'s go” button
=

for getting started with Teams.

Enjoy the team and the teamwork!

Create a collaborative workspace for you and your coworkers. Chat, meet, share files,
and use your Office apps to get stuff done in one place.

ma =P 0 v B %

Join or create a team

In case students prefer to apply “Thai” language
(The default is English).

¢ D

Change picture

Follow these steps;

Available >
Tﬁ Set status message
[ saved

£ settings Click your profile picture at the top of the app, then select
Settings > General and go to the Language section.

Zoom —  (100%) +

Keyboard shortcuts
About > ) i i
Selecting “Thai (Thai)”

Check for updates

Download the mobile app (App language determines the date and time format,)
Sign out then click “‘Save and restart”
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FOWTO JON
GLASS TEANS

Staff / Students can join Class Teams by these 3 ways
Microsoft Teams
Robert added you to .
the Dusit Thani College Staff team! ='=
DT DT Join a team with a code
Dusit Thani Colege Dusit Thani College Enter code
Joining by getting the invitation For public team, just click Joining by enter “Team Code”
from instructor/team owner (Leader). ‘Join Team?” for joining. that received from Leader.

.
0
Search or type a command * o
8

Select “Teams” button on the left side of the app
and then pick your class team.

o (Date and time are set by instructor)

Dusit Thani College

Search or type a command e - O
All teams General Posts Files Staff Notebook + ® Team
DT Class Teams
Dusit Thani College ‘ —A
eeeee - .
Chat box
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View all upcoming meetings and

.
Q :
=

appointments by selecting

‘Calendar” on the left side of the app. @ [L&@ 1 i @&mﬂ @
“‘Calendar” page §

Search or type a command

Eﬂ Today < > May 2020 ~~ [E] Work week

25 26 27 e mﬁ\.L
-~

Monday Tuesday Wednecday
8 General Posts Files Staff Notebook —+ ® Team

“Teams” page

P A

1PM

2PM | say hi with DTC

D v A

adanGoufuur

g TK

IR ﬂ Say hi with DTC
1 The meeting appointment will appear. Monday, May 25, 2020 @ 1:00 PM
< Reply
4 PM
_____ s 2 The notification of meeting also appear on chat room.

Start a new conversation. Type @ to mention someone.

¢ @ W @ g R

Join a meeting in Teams

Join from calendar

Select Calendar button on the left side of the app to see your meetings.
Find the meeting you want, and then select Join.

Cr, if someone starts the meeting, you'll get a natification you can use to join.
Join from chat

If the meeting has already begun, it appears in your recent chat list.

Select the meeting in your chat list and then select Join at the top of the chat.

(] copy Review 01:13

Bkl Tl
ﬁ Hievery : ks for meeting up; can we start a thread in this meeting to take minutes but also to track changes
10 the cop / thay .eed to be made? Let's start screen sharing 1o view the doc
— )
Marketing meeting m @ Mladan 1200 pm
S %o, it locks ke there needs to be a grammarispelling pass on this doc at the very least. | lacked through really
Microzoft Teams Meeting Gra

quickly and found a couple typos, etc.

Mitulion Miwcr 1200 pm
Q.‘a Alsa, a lot of these taglines and ad copy need o be updated 1o reflect sentence case, not title case.
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—l ‘Microsoft Teams” can be downloaded
and installed on both smartphone or PC.

Download
Microsoft Teams

If there is any problem using the app,
please scan QR code for contacting IT Unit.

5 Summary of all DTC accounts

and how to access it.

DTC Education System (reg.dtc.ac.th)
Username: Student ID
Password : Student ID

Microsoft Outlook

Gmail : Student ID@dtc.ac.th
Password : DtcStudent ID
IT & Blended Learning Unit
Username: Student ID@dtc.ac.th
Password : Student ID

Microsoft Teams
Email : Student ID@dtc.ac.th
Password : DtcStudent ID
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